
 
Elders Real Estate Nowra  

106 Kinghorne Street,  

Nowra NSW  

P  02 44236000     F  02 44226400 
                   

 

Name:  

_________________________________________________________________________________________________________________                        

Property:    

_________________________________________________________________________________________________________________ 

Number of people to reside at the property:   Adults:    Children/Ages:                

 Pets:   Yes   No                 Type:   Breed:     Age:  

 

Are the pets registered with the Council?   Yes    No 

Do you have your BOND and two weeks rent?                         Yes               No  

 

Will you be applying for assistance for your BOND?                 Yes              No 

 

EACH applicant must complete a separate application form and provide identification as outlined below 

ALL boxes must be TICKED & RELEVANT INFORMATION ATTACHED   Y/N 

 

FULLY COMPLETED APPLICATION FORM (no blank spaces) 

Incomplete applications WILL NOT BE PROCESSED 

 

PHOTO IDENTIFICATION  

1 form required ie. 18+ Card, Drivers Licence, Uni or TAFE Card, Passport 
 

PROOF OF INCOME   

Wage Slips, Written Employer Reference -on letter head, Bank Statements, Centrelink letter.   

The rent of the property the applicant is applying for must not be more than 33% (or 1/3) of the 

applicants take home income. 

 

OTHER IDENTIFICATION   

3 forms required ie. Birth Certificate, Medicare card, Bank Card, Pensioner Card, Passport, Current Motor 

Vehicle Rego Papers 

 

PROOF OF REGULAR PAYMENTS   

Rent Receipts, Tenant Ledger, Proof of Mortgage Payments, Bond Refund History 
 

 

PROOF OF CURRENT ADDRESS  

2 forms required  (Phone Account, Electricity Account, Lease, Council Rate Notice)  

 

PRIVACY DISCLAIMER  

Must be signed to enable us to make enquiries regarding your application 
 

                                                                                      OFFICE USE 

Applicant 1                                                                                   Applicant 2 

TICA DONE    FOUND      NOT FOUND     TICA DONE    FOUND      NOT FOUND     

RENTAL 

REFERENCE 

Sent:          /   /  

Agent: 

Attached  

RENTAL 

REFERENCE 

Sent:          /   /  

Agent: 

Attached  

PROOF OF 

INCOME 

WAGE   $ 

Confirmed with employer(attached) 

CENTRELINK $ 

PROOF OF 

INCOME 

WAGE   $ 

 Confirmed with employer(attached) 

CENTRELINK $ 

COMBINED INCOME :    $  

VIEWED PROPERTY:       YES                                                                               NO     

                           APPROVED                                                                    DECLINED     

APPLICANT NOTIFIED BY: 

 

*Your application will be processed with the information provided and checked against a national data base (TICA) then submitted to the landlord for 

their acceptance or non-acceptance for tenancy. 

Your application can only be processed on the understanding that you have inspected the property & accept the property in its current state 

Should your application be accepted, you will be required to pay bond & two weeks rent in advance. 

 



PROPERTY DETAILS 

 

Address of the property you would like to rent: 

 

 

Preferred lease start date:   Preferred lease term: 6months 12 months 

 

 

Are you a smoker?  Yes   No 

 

 

PERSONAL DETAILS 

 

Mr/ Mrs/ Ms/ Miss/ Other:  Surname:  

 

Given Name/s: Date of Birth:    

Age:   Drivers Licence Number: 

 

No. of cars to be kept at property? Are all cars registered?   Yes   No 

 

Mobile Number:  Home Number: 

 

Work Number:  Fax: 

 

E-mail: 

 

Names of all people to reside at the property: 

 

 

 

 

Next of Kin – (Person to contact in case of an emergency) 

 

Name:  Address: 

 

Phone:  Relationship 

 

Name:  Address: 

 

Phone:  Relationship 

 

 

PERSONAL REFERENCES - Does not include relatives (This must be completed in full) 

1. Surname:  Given Name/s: 

Relationship to you: Phone number: 

 

2. Surname: Given Name/s: 

Relationship to you: Phone number: 

 

3. Surname:  Given Name/s: 

Relationship to you: Phone number: 

 



INCOME DETAILS – All income is “net” or “take home” PER WEEK 

Occupation:  FULL TIME /  PART TIME /  CASUAL 

 

Employer’s Name & Address: Phone No: 

 

Period of Employment:  Weekly Wage (Take Home):  $ 

 

If less than 6 months, previous employer & contact details: 

 

CENTRELINK PAYMENT  $ per week / fortnight

 

 

CURRENT RENTAL DETAILS or CURRENT LIVING ARRANGEMENTS 

Your current address: 

 

Period of occupancy:            /        /        to         /          /                      Weekly rent paid:  $ 

 

Landlord/Agent details of this property 

 

Phone:  Fax:  

 

Why are you leaving this address? 

 

PREVIOUS RENTAL DETAILS 
 

1. Previous residential address: 

 

Period of occupancy:            /        /        to         /          /                      Weekly rent paid:  $ 

 

Landlord/Agent details of this property: 

 

Phone:  Fax:  

 

 

2. Previous residential address: 

 

Period of occupancy:            /        /        to         /          /                      Weekly rent paid:  $ 

 
Landlord/Agent details of this property: 

 

Phone:  Fax:  

 

 

 



AUTHORITY & PRIVACY DISCLAIMER 

 

Applicant’s Name:                   Contact Number: 

 

Previous Addresses: 

_________________________________________________________________________________________________________________ 

 

 

Please answer the following questions: 

1. Have you ever been evicted from a rental property?                 Yes   No 

2. Was your rental bond at your last address refunded in full?       Yes   No 

3. Are you in debt to another Lessor / Agent?                                  Yes   No 

 

Please advise what deductions were made from your rental bond: and/or why you are in debt to your previous 

agent / lessor: 

 

 

I, the applicant, declare that the information in this application is true and correct and that I have supplied it of my 

own free will.   I understand that you as the agent / lessor have collected this information for the purpose of 

determining whether I am a suitable tenant for the property – in particular to check my identification, my ability to 

care for the property, my character and my creditworthiness as an ingoing tenant and to follow up any outstanding 

debts/issues resulting from my future vacate from the property. 

I understand that you as the agent are bound by the Privacy Act and the National Privacy Principals and authority is 

hereby given to the agent to check credit references, employment details, previous rental references, tenant 

default registry database checks, personal references and any other searches which may verify the information 

provided by me.  I also authorise the agent to give information to the lessor of the property, credit providers, 

insurance providers, other agents, salespeople, tenant default agencies, references named in this application or any 

other third party who would have a beneficial interest relating to a tenancy matter and understand this can include 

information about my tenancy, credit worthiness, credit standing, credit history or credit capacity.  Once a Tenancy 

Agreement has been entered into the tenant agrees that should they fail to comply with their obligations under the 

agreement, that failure to comply may be disclosed to third party operators of tenant default registry agents and or 

other agents and any lawful avenue may be explored by this authorised agent/lessor to recover any outstanding 

debt or have restitution made with respect to this tenancy. 

 

In the event that the application is successful and acceptance is communicated and one week’s rent is paid, but I 

decide not to proceed, I agree that this money will not be refunded to me.  Upon communication of acceptance of 

this application by the agent I agree that this tenancy shall be binding. 

 

I, the applicant, accept that if the application is rejected, the agent is not legally obliged to give a reason.  If your 

application is declined, your details will be held on file for one month only.  Following this period all details held will be 

securely disposed of. 

By signing below, the customer acknowledges that they have received the Privacy Policy of the Agent. 

 

APPLICANT’S SIGNATURE/S: 

 

     

   

_______________________________________________________________________________________DATE:__________ 

 



                                                                                                                  

 

 

 

 

 

 

 

 

 

 

 

 


